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Download file from www.clienttrack.ca/tpls/Client_Track_Cantax_T1_Export_Template.tpl.

http://www.clienttrack.ca/tpls/Client_Track_Cantax_T1_Export_Template.tpl
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Download file from www.clienttrack.ca/tpls/Client_Track_Cantax_T2Plus_Export_Template.tpl.

http://www.clienttrack.ca/tpls/Client_Track_Cantax_T2Plus_Export_Template.tpl
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on pg.35.
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on pg.35.
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Follow Steps 4-9  in Tax Prep T1 instructions above.

Follow Steps 1-2  in Tax Prep T1 instructions above.
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on pg.35.
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(pg.1)Act! Export Wizard, 
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go to pg.47.
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1) Importing Clients’ List (pg.1)
2) Importing text/csv file into Client Track (pg.35) 
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at www.clienttrack.ca/
pricing_store_new_licences.html

http://www.clienttrack.ca/pricing_store_new_licences.html
http://www.clienttrack.ca/pricing_store_new_licences.html
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sales@clienttrack.ca.

mailto:sales@clienttrack.ca
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Note: For more information, go to http://support.microsoft.com/.

(WOW64)

http://support.microsoft.com/default.aspx?scid=kb;en-us;Q304332
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If Enable Password Protection (Step 2) was activated, enter in Password.
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on pg.292.
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go to pg.295.

go to pg.325.

go to pg.259.
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go to pg.295.
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go to pg.295.
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go to pg.295.
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go to pg.298.
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go to pg.295.
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go to pg.295.
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go to pg.295.
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go to pg.295.
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go to pg.295.
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go to pg.295.



91



92

go to pg.295.
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(pg.64)
(pg.62) (pg.81)

(pg.83)

(pg.86)

(pg.88)

(pg.90)
(pg.292)

(pg.295)

(pg.325)
(pg.259)

(pg.220)

(pg.65)

(pg.67)

(pg.70)
(pg.72)

(pg.76)

(pg.79)
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Follow the instructions on how to view business clients’ tasks on pg.122.
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1) Select the document from the list to merge company with as shown above.
2) Follow the instructions on pg.234.
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(pg.220)
(pg.222)

(pg.223)

(pg.225)
(pg.226)

(pg.228)

(pg.229)
(pg.230)

(pg.231)
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on pg.248.Follow the instructions on how to create a report for a business client on pg.259.
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on pg.292.
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go to pg.325.

create a report for a personal tax client, go to pg.261.
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(pg.101) (pg.108)
(pg.109)

(pg.109)

(pg.110)
(pg.292)

(pg.325)

(pg.261)

(pg.103)
(pg.104)

(pg.105)

(pg.105)

(pg.106)

(pg.107)
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on pg.223.

(pg.220)

(pg.222)
(pg.223)

(pg.225)

(pg.226)

(pg.228)

(pg.229)
(pg.230)

(pg.231)

1) Select a document from the list to merge contacts with as shown above.
2) Follow the instructions on pg.236.
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on how to create a report for a personal tax client on pg.250.Follow the instructions on how to create a report for a personal tax client on pg.261.
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go to pg.225.For instructions on how to merge tasks, go to pg.238.



132



133



134



135



136



137



138

Note: The Time Data Entry window is a simple version. The advanced version
can be activated by following Step 3 here (General Options).
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